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ADMINISTRATION APPROVAL WORK FLOW 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

START 

USER MUST SEEK APPROVAL AND REGISTER FROM THE 
SUPERVISOR/RESEARCH OFFICER/ASST. ENGINEER 

(SUBMIT FORM WF/01/adc-01-1 or WF/01/adc-01-2)  

ALL SAFETY GUIDELINES MUST BE READ AND 
UNDERSTAND BEFORE ANY WORK IS CARRIED OUT 

(DOC. NAME: SOP-GENERAL MACHINE SAFETY) 

SAFETY BRIEFING BY THE SUPERVISOR/RESEARCH 
OFFICER/ASST. ENGINEER 

 

APPROVE 
 

REJECT 
 

SUBMIT THE OCCUPATIONAL SAFETY COMPLIANCE FORM  
(FORM WF/01/adc-02-1 or WF/01/adc-02-2) 

 

TRAINING IN PROPER OPERATION AND DEMONSTRATE TO AN 

EXPERIENCED AND AUTHORIZED OPERATOR FOR EACH TYPE OF TASK 

TO BE CONDUCTED BEFORE OPERATING INDEPENDENTLY 

 
NOT 

 

FINISH 

YES 
 

REQUEST 

APPROVAL 

WORK ACTIVITY 

SATISFY 

 

  


