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1.
Date
:  

Time
:


2.
Place
:




3.
Objective
:


4.

	NO
	CONCLUSIONS
	DEADLINE
	RESPONSIBILITY

	
	
	
	



5.
UTM Delegation
:


6.
Targeted Group’s Delegation
:


7.
Report Prepared by
:

Date

:


8.
c.c


1.
Head of UTM Delegation






2.
Head of Targeted Group






3.
Dean, R&D Unit, UTM






4.
Faculty’s JKPP UTM

9. Notes of Follow – Ups
