
1.    Go to hyperlink https://utmfin.utm.my

2

1

2.   Select  location: UTMJB / UTMKL

2



3.   Click “Log Masuk”3

3

4.   Fill in your username in “Id pengguna” column  
and password in “Kata laluan” column.and password in Kata laluan  column.

5.   Click “Masuk” for log in.

4

5



6

6.   Go to “Payment” and then click “Bayaran”.

7.  Go to “Permohonan Tuntutan” 
8.  Click “Tuntutan Bayaran”

7
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9.   Click at  “             “
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10.  Please fill in the details for “Pembayaran: Tuntutan Bayaran – Baru” as below:-

10

11
12

14

10

13

15

Description

11

Description 
INDEXED JOURNAL :

NON‐INDEXED JOURNAL:

BOOK CHAPTER:

TUNTUTAN INSENTIF PENERBITAN INDEXED JOURNAL  (YEAR OF 
PUBLICATION)(APPLICANT’S NAME)
TUNTUTAN INSENTIF PENERBITAN NON‐INDEXED JOURNAL  (YEAR OF 
PUBLICATION) (APPLICANT’S NAME)
TUNTUTAN INSENTIF PENERBITAN BOOK CHAPTER
(YEAR OF PUBLICATION)(APPLICANT’S NAME)

12 Requester 
PTJ OF FACULTY / DEPARTMENT
Example :
RMC : U.J130000.0100.00000 ‐ SEDIA ADA‐UMUM‐UMUM‐UMUM 

13 Purchaser  Q.J090000.23C1.00D22 ‐ INSENTIF PENERBITAN PENYELIDIKAN

14 Payment Type LAIN‐LAIN SAGUHATI & HONORARIUM

15.   Then Click “Save”.



16.“Reference No.”  will automatic generated and then double clicks at
“Reference No.”

16

17.   Click at  “             “

17

18 Please search “Recipient” name

17

18.  Please search “Recipient” name.

18



17. Please insert Staff Id No., press [Enter] and then double clicks at applicant’s name

17

18. Please select KREDIT KE BANK for “Payment Method”

19 Click at “ “

18

19.   Click at               

19



17

Please fill in the details according to your type of incentive claim

17

222120

No
Jenis Description Amount

23

23. Then click “OK”

.
Jenis Description Amount

Indexed in Web 
of Science

For 2013 articles:
Bayaran Tuntutan Insentif Penerbitan 
Indexed Journal IF: ?.???

For 2014 articles :
Bayaran Tuntutan Insentif Penerbitan

For 2013 articles:
each 0.1 impact factor = RM200 
(max RM3000)

For 2014 articles:
Q1 = RM5000

i
INSENTIF PENERBITAN 
INDEXED JOURNAL

Bayaran Tuntutan Insentif Penerbitan 
Indexed Journal Q?

Q1 = RM5000 
Q2 = RM1000
Q3 = RM1000
Q4 = RM  500 

Indexed in 
Scopus

For 2013 & 2014 articles:
Bayaran Tuntutan Insentif Penerbitan 
Indexed Journal Scopus

For 2013 articles:  
= RM200 / article

For 2014 articles: Indexed Journal Scopus
= RM300 / article

ii
INSENTIF PENERBITAN 
NON ‐ INDEXED 
JOURNAL

Bayaran Tuntutan Insentif Penerbitan Non‐Indexed Journal  RM100 / article

iii
INSENTIF PENERBITAN 
BOOK CHAPTER

Bayaran Tuntutan Insentif Penerbitan Book Chapter RM100 / chapter



24. Click “Update”

24

25. Please click Print to obtain your UTMFin E‐Form attachment for the payment claim. Ensure to 
submit it as PDF format in RADISsubmit it as PDF format in RADIS. 
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26.  Click “Request”

26

27.   Click “OK”

27



E l  f UTMFi  E F  th t Example of UTMFin E-Form that 
should be submitted in RADIS:




